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To the student 8

1 Nice to meet you 9

Listening

Say who you are
Grammar

The present simple 1
Pronunciation

Reply questions
Speaking

Meeting people

2 Helping peopleto 12

learn

Reading

A new future

Vocabulary

Job responsibilities

Speaking

Your job

Communicating at work
Telephoning 1: Getting information

3 Have a good weekend 15

Social phrases

At the office

Listening

Enjoying your weekend
Vocabulary

Your free time

Speaking

Weekends

4 North and south 18

Listening

A working day in the north ... and in
the south of Europe

Grammar

The present simple 2
Pronunciation

The present simple third person
Speaking

Work routines

5 Health care — public 21
or private?

Reading

Working at Vaxj6 Hospital

Vocabulary

People and organisations

Speaking

Introducing your organisation

Communicating at work

Telephoning 2: Taking messages

6 Downtown Barcelona 24

Social phrases
Shopping

Listening

A shoppers' paradise
Vocabulary

Location and shopping
Speaking

Where you live

7 Changing workspace 27
Listening

This is where | work

Grammar

There is/are ...

Countable and uncountable nouns
Some and any; a lot of
Pronunciation

Linking

Speaking

Where you work

8 The A team 30

Reading

We're a great team
Vocabulary

Describing people at work
Speaking

The people you work with
Communicating at work
Meeting a visitor at the airport

9 | love Chicago 39

Social phrases
Getting around
Listening

It's my kind of town
Vocabulary

City life

Speaking

Where you live



10 Eating around the 36
world

Listening

Favourite food

Grammar

Comparative and superlative
adjectives

Pronunciation

Weak stress 1

Speaking

Comparing

11 Nice work 39

Reading

Homeworking

Vocabulary

WNork

Speaking

/Vhat you want from your job
Communicating at work

Emails 1: Giving your emails a clear
structure

12 Do you salsa? 42

Social phrases
=esponding to news
Listening
nate watching TV
Vocabulary
=rbs and nouns for sport and
onysical activities
Speaking
Sport and physical exercise

13 Chanel

Listening

Gabrielle (Coco) Chanel - inventor
of the fashion industry

Grammar

The past simple

Pronunciation

Past simple verbs

Speaking

Your life and background

14 Médecins Sans 48

Frontiéres

Reading

Médecins Sans Frontieres —
working to help people
Vocabulary

Organisational structure
Speaking

Your organisation
Communicating at work
Welcoming visitors to your
organisation

15 Trekking in Nepal 51

Social phrases

Air travel

Listening

Walking at 5,000 metres
Vocabulary

Holidays and travel
Speaking

Holidays

45 Revision 1 Units 1-15 54




16 Project Stockholm 56

Listening

What project are you working on at
the moment?

Grammar

The present continuous 1
Pronunciation

Sentence stress

Speaking

Describing temporary situations

17 Workplace 59

communication

Reading

Communication of the future
Vocabulary

Communication verbs
Speaking

Managerial qualities
Communicating at work
Emails 2: Replying to emails

18 Slow food 62

Social phrases

At the restaurant
Listening

A great place to eat
Vocabulary

Food and drink
Speaking

Eating out

19 Living in Hong Kong 65

Listening

Chinese culture

Grammar

Should and have to

Pronunciation

Word stress

Speaking

Organising a visit to another country

20 Online 68

Reading

Computer heaven or hell?
Vocabulary

Computers and the Internet
Speaking

People and their computers
Communicating at work

Telephoning 3: Arranging meetings

21 Beirut 1
Intercontinental

Social phrases

Staying in a hotel
Listening

It's a great place to stay
Vocabulary

Hotels and hotel service
Speaking

Hotels

22 Working for 74
Rolls Royce

Listening

Work is like a second home

Grammar

Many, much, a few, a little

Pronunciation

Saying numbers and prices

Speaking

Numbers and quantity

23 Start up /7

Reading

Managing a small business
Vocabulary

Money and business finance
Speaking

Solving a business problem
Communicating at work
Helping visitors

24 | buy money 80

Social phrases

Money talk

Listening

Hey, big spender
Vocabulary

Money and shopping
Speaking

Spending



25 Driving to Romania 83

Listening

A job everyone wants to do
Grammar

The present continuous 2
Pronunciation

Weak stress 2

Speaking

Future plans

26 Out of order 85

Reading

Problems in Pennsylvania
Vocabulary

Words and expressions for problem
solving

Speaking

Solving work problems
Communicating at work

Telephoning 4: Solving problems by
phone

27 Teaching T'ai Chi 89

Social phrases

Inviting

Listening

T'ai Chi can improve your life
Vocabulary

Health

Speaking

Decision making

28 Perfect planning 92

Listening

Have you organised everything?
Grammar

The present perfect

Pronunciation

Spelling and pronunciation
Speaking

Organising things at work / Making
small talk

29 A changing world 95

Reading

A year in Germany

Vocabulary

Describing change

Speaking

Change

Communicating at work

Emails 3: Arranging meetings by
email

30 Jets and pets 98

Social phrases

Saying goodbye
Listening

Working with animals
Vocabulary

Learning for life
Speaking

Continuing your learning

Revision 2 Units 16-30

File cards
Grammar reference
Tapescripts
Answer key

101

104
110
121
140
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